
NSW Department of Education

Online Enrolment: Moving to 
High School (Year 7, 2024)
Parent information pack

February 2023

Version 1.0



NSW Department of Education

1. Where to find the online Expression of Interest and Placement not Required 

forms for Year 7

2. Steps for submitting an online Expression of Interest (EOI)

3. Steps for submitting an online Placement not Required (PNR)

Content

Online Enrolment System - Moving to High School Parent Information Pack | February 2023 version 1.0



NSW Department of Education

Online Enrolment System - Moving to High School Parent Information Pack | February 2023 version 1.0

Where to find the online Expression of Interest and Placement not Required 

forms for Year 7

Moving to High School: Steps for Parents

• Go to your child’s primary school website and click on the Enrolment tab
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Where to find the online Expression of Interest and Placement not Required 

forms for Year 7

Moving to High School: Steps for Parents

• Within the Enrolment page, 
click on the Moving to high 
school section
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Where to find the online Expression of Interest and Placement not Required 

forms for Year 7

Moving to High School: Steps for Parents

• The links to the online Expression of 
Interest form (EOI) and Placement not 
Required (PNR) forms will be available on 
this page from 6 March to 31 March 2023

• Click Start your expression of interest to 
complete the online Expression of Interest 
(EOI) form 

• Click Advise placement not required to 
complete the online Placement not 
Required (PNR) form
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Steps for submitting an online Expression of Interest (EOI)

Moving to High School: Steps for Parents

Parents must:

1 Enter the student's Residential Address to 
commence expression of interest

2 Agree to Privacy Agreement

3
Log in using your email address or your Service 
NSW account and type in the verification code and 
enter. 

4

Complete sections 1 – 4:

• Student details

• Parent/carer details

• High school options (here you can either select 
the local high school or enter up to 3 out-of-area 
high schools.

• Review & submit
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Step 1 – Enter student’s residential address

Moving to High School: Steps for Parents

• Parents will need to enter your child’s residential address.
• You may have to provide proof that this is your child’s registered residential address. Please speak to the school 

beforehand to update your details if they do not have your child's current residential address
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Step 2 – Agree to Privacy Agreement

Moving to High School: Steps for Parents

• Tick the I agree to the privacy agreement 
box and select Proceed
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Step 3 – Log in using your email address or Service NSW account 

Moving to High School: Steps for Parents

• Sign in using either your email address or Service NSW details.

• You will be asked to enter the 6-digit verification code sent to your email address.

john.smith@gmail.com
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Step 3 – Log in using your email address or Service NSW account 

Moving to High School: Steps for Parents

1. If you are unable to complete it in one sitting, you can use the Resume Expression of Interest 
button on the automated email sent to you to continue where you left off.

2. The last day to submit your Expression of Interest for Year 7 2024 is 31 March 2023

1

31 March 2023

2

ABC Public School
Phone: (02) 9914 5171
Email: abc-p-school@det.nsw.edu.au

ABC Public School
Phone: (02) 9914 5171
Email: abc-p-school@det.nsw.edu.au
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Step 4 – Complete sections 1 to 4 of Expression of Interest 

Moving to High School: Steps for Parents

Section 1 – Fill in Student details, then select Proceed
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Step 4 – Complete sections 1 to 4 of Expression of Interest 

Moving to High School: Steps for Parents

Section 2 – Fill in Parent/carer details, then select Proceed

john.smith@gmail.com
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Step 4 – Complete sections 1 to 4 of Expression of Interest 

Moving to High School: Steps for Parents

Section 3 – Fill in High school options 
(Local high school)

1. The local high school for the student's address 
will be displayed at the top. (Note that some 
students may have more than one local high 
school.) Your child is entitled to a place at their 
local high school.

2. Confirm if the student has applied for a 
placement at a selective high school and if 
they wish to apply for government schools 
other than their local school.

3. If you are not considering schools other than 
your child’s local high school, you should 
select No and then select Proceed

The steps for entering placement/s at any other 
government high school besides your local high 
school is covered on the next page.

1

2

3
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Step 4 – Complete sections 1 to 4 of Expression of Interest 

Moving to High School: Steps for Parents

Section 3 – Fill in High school options 
(Out-of-area high schools – part 1)

1. The local high school for the student's 
address will be displayed at the top. 
(Note that some students may have more 
than one local high school.) Your child is 
entitled to a place at their local high 
school.

2. Confirm if the student has applied for a 
placement at a selective high school and 
if they wish to apply for government 
schools other than their local school.

3. If you are considering a placement in 
other government schools other than 
your child’s local high school you should 
select Yes and then nominate your out-
of-area schools by typing the name of the 
school in the search box until it 
prepopulates. Select Add school to 
nominate your next preference. You can 
nominate up to 3 high schools. Select 
Proceed when ready

1

2

3
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Step 4 – Complete sections 1 to 4 of Expression of Interest 

Moving to High School: Steps for Parents

Section 3 – Fill in High school 
options 
(Out-of-area high schools – part 2)
1. Once you have nominated your 

out-of-area schools you can move 
the order of preference by using 
the arrow button. You can 
remove the nominated school by 
selecting the x button

2. Select the Proceed button when 
you have nominated all out-of-
area preferences

1

2
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Moving to High School: Steps for Parents

1

2

Step 4 – Complete sections 1 to 4 of Expression of Interest 
Section 3 – Fill in High school options 
(Out-of-area high schools – part 3)
1. Nominating out-of-are schools will require additional sections to be completed. Complete the considerations for each out-

of-area school

2. Click Proceed
to continue
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Moving to High School: Steps for Parents

Section 4 – Review and declare

The final step is to review your responses and complete the tick-box 
declaration at the end.

If you are applying for out-of-area schools, this would also be 
displayed in the review.

Step 4 – Complete sections 1 to 4 of Expression of Interest 



NSW Department of Education

Online Enrolment System - Moving to High School Parent Information Pack | February 2023 version 1.0

Confirmation and reference number

Moving to High School: Steps for Parents

Once the expression of interest is successfully submitted, a confirmation page with a reference number will display.

A copy of the expression of interest form you completed will be  sent to your email address
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Confirmation email – application for local high school

Moving to High School: Steps for Parents

You will receive a confirmation email.

If your child is only applying for their 
local school, this email will include:

− A reference number for your expression 
of interest

− A password protected pdf copy of your 
expression of interest

− Next steps and information about the 
types of documents that will be required 
for the enrolment process. ABC Public School

Phone: (02) 9914 5171
Email: abc-p-school@det.nsw.edu.au
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Confirmation email – application for out-of-area high school

Moving to High School: Steps for Parents

If your child is expressing interest 
for out-of-area school/s, this email 
will include:

− A reference number for your expression 
of interest

− A password protected pdf copy of your 
expression of interest.

− A list of the schools that have been 
nominated, in order of preference.

− Next steps about the out-of-area 
deliberation process.
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ABC Public School
Phone: (02) 9914 5171
Email: abc-p-school@det.nsw.edu.au
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Steps for submitting an online Placement not Required (PNR)

Moving to High School: Steps for Parents

Parents must:

1
Enter your email address or your Service NSW 
account and tick the box to confirm you have read and 
agree to the privacy agreement. Type in the 
verification code and enter

2

Fill in 

- student details

- Intended high school

- Other school options

- Parent/carer details

3
Log in using your email address or your Service 
NSW account. Type in the verification code and 
enter

Online Enrolment System - Moving to High School Parent Information Pack | February 2023 version 1.0
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Step 1 – Log in using your email address or Service NSW account 

Moving to High School: Steps for Parents

1. Sign in using either your 
email address or Service 
NSW details.

2. Tick the box to confirm you 
have read and agree to the 
privacy agreement

3. You will be asked to enter 
the 6-digit verification code 
sent to your email address.

1

2
3

john.smith@gmail.com
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Step 2 – Complete student details for Placement not Required (PNR) 

Moving to High School: Steps for Parents

Fill in student details1
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Step 2 – Enter intended high school for Placement not Required (PNR) 

Moving to High School: Steps for Parents

1. Select from drop 
down menu if the 
student will be 
attending high 
school at a NSW 
non-government 
school, interstate, 
or overseas

2. Enter the name 
of the intended 
high school

1

2
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Step 2 – Enter other high school options and parent/carer details for 

Placement not Required (PNR) 

Moving to High School: Steps for Parents

1. Select Yes or No to 
indicate if you have 
submitted an application 
for placement in an 
academically selective 
school

2. Enter parent/carer details

1

2
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Step 2 – Complete Declaration for Placement not Required (PNR) 

Moving to High School: Steps for Parents

1. Complete the 
declaration form by 
ticking the box

2. Select Submit

3. Once the Placement not 
Required is successfully 
submitted, a 
confirmation page with 
a reference number will 
display. A copy of the 
Placement not Required 
form you completed will 
be  sent to your email 
address

2

3

1

john.smith@gmail.com

john.smith@gmail.com
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